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Log on to CRIS

The Logon dialog box allows you to log on to or exit from CRIS. Logging on
requires that you enter two pieces of information: your username and password.

Sunrise Clinical Manager Logon

)\ Name:
% Password!

This is a US Government Computer System, which may be accessed and used only for ~
authorized govemment business by authorized personnel. Unauthorized access or use of this
computer system may subject violator to criminal, civil, or administration actions.

Copyright® 2003 Eclipsys Corporation. All Rights Resenved.

Exit | Help

SCMTRNLAB WorkGroup

Screen 1: CRIS Log on Screen

Steps to log on to CRIS

1. In the Name field, enter your username in uppercase or lowercase

letters. Log-on’s and passwords are NOT case sensitive.

2. In the Password field, enter your Password field in uppercase or

lowercase letters.

3. Click OK. If your username and password are correct, the system logs you

on to CRIS.

Log off CRIS

When you have completed your work in CRIS, log off the system to prevent
others from using your electronic signature.

Steps to log off of CRIS

1. From the File menu, choose Log off, or click the Log off icon on the

toolbar.

|

Screen 2: Log off Icon

2. The CRIS Log on dialog box opens. You are now logged off.
3. To completely exit CRIS, click Exit on the Logon dialog box.
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Automatic Logoff

CRIS automatically logs you off of the system after 5 minutes of non-use. This
prevents others from using the system under your password if you are forced to
leave the system running.

Change Your Password

Passwords need to be between 6 and 30 characters. You can use any characters
including letters, numbers and symbols. You will be prompted to change your
password the first time you log on and then every 180 days thereafter.

You use the Change Password dialog box to change your password. It opens
automatically when you log on to CRIS for the first time or when your password
expires.

To display the Change Password dialog box, from the Preferences menu,
choose Change Password.

Change Password

Name: l

Old Password: |

MNew Password: l

Confirm New Password: I

0K | Cancel ‘ Help

Screen 3: Change Password

Steps to change your password

1. Type in your old password

2. In the New Password box, type a password of your choice. Passwords
must be at least six (6) and no more than thirty (30) characters in
length. Any combination of humbers, letters, and symbols can be used.
Re-type the new password again in the Confirm New Password box.
Click on OK to complete.

If you have correctly changed your password, a confirmation message will
appear. Click OK.

vihw
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Sunrise Clinical Manager m

Il\i&‘) Password has been changed.

Screen 4: Change Password Confirmation Screen

6. If you have not correctly changed your password, you will get an error
message. Click OK and repeat the steps above.

Configuration Tools E3

The New Password and Password Yerification do not match.

Screen 5: Change Password Error Message

Online Access to Help and Documentation
CRIS has context-sensitive help and online documentation, which provide quick
search-by-topic capabilities. You can access help in a three ways:

1. Help Menu.

2. What's This Icon

3. User Guide

Help Topics from the Help menu.

Help is available via the Help option on the Menu. You can search for help by
contents, specific words in the index or by typing in a questions or phrase.
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Help Topics: Sunrise Clinical Manager Help @

Contents | index | Find |

Click a book, and then click Open. Or click another tab, such as Index.

U General Information ~
@ ntroduction
kil Sunrise Clinical Manager User Manual
A Selecting Monochrome Display
@ Selecting Report Distribution
@ Responding to Alert Messages
[ Communication Enor Messages
i} Retrieving Unavailable Patient Information
[ 3 Logging On and Off

@ suniise Clinical Manager Layout

@ Patient List

@ Results

@ Patient Info

@ Orders
Surmmary

@ Documents

@ Observations

L 3 Reports v
& el licte

Display I Print... ‘ Cancel
Screen 6: Help Contents

What's This Icon

The Question mark icon on the toolbar allows you to select specific help on a
screen. When you click on the icon, a question mark displays next to the cursor.
When you click on a portion of a screen or on another icon, help will display
specific to that portion of the screen or icon.

% Berry, Holly - Sunrise Clinical Manager _ 5] ]
File Edit Yiew GoTo Actions Preferences Tools Help /-\

W > X AR F XX A ERBSMs e a7

—

Screen 7: What's This Icon

Access the User Guide from the Online Help

You can access the CRIS User Guide in PDF format from the online help by
clicking the User Guide toolbar button at the top of any help topic.

1] Dialog Box

Help Topics | Print Optiont | User Guide

Shortcut Menus

Shortcut menus are available for some features to allow you to select
options using the right mouse button, rather than selecting the option from
a menu or toolbar.

To use a shortcut menu:
1 Click the right mouse button to display the shortcut menu

2 Point to the option you want to select, and click

See also

Menu Commands

Screen 8: User Guide

National Institutes of Health Page 5 of 5



